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Reporting

This unit follows on from ‘Assessment for Learning’ in which trainees will have already considered the purpose and different forms of assessment. They will also have thought about how they can record their assessments. 

The first aim of this unit is for trainees to consider how their records can be used to produce informative reports on attainment and progress. The 1988 Education Reform Act made it a minimum statutory requirement for schools to provide an annual report on pupil’s progress. These requirements have been updated regularly and a brief summary is provided as a handout for you to use in the first activity. Trainees need to appreciate that schools often go beyond these statutory requirements and a school’s policy documents can be used to illustrate this. Examples of school reports are included for your use but you may wish to provide examples using different school’s format. 

The assessment and reporting terminology handout will support discussions on the different ways assessment can be used in reporting. It is important to draw out of the discussion the different purposes and audiences that reporting has. 

Aims:

To identify the different purposes and audiences for which reports are written

To   identify the kind of information contained in reports and to see how this is used

Materials:

Assessment and Reporting Terminology Appendix 5
Reporting and using results for pupils throughout KS3 (QCA document) Appendix 6
Set of year 11 reports (post mock exam) Appendix 7
Set of end of KS3 reports Appendix 8
Activity:

A) Trainees brainstorm what needs to go on different types of report (end of KS3 and year 8) using the QCA document for reference

B) Trainees should work in pairs to compare two or more sets of reports and answer the questions:

· Who is the report aimed at?

· What information can you get from each report?

· How can the information be used?

· What are the main similarities between the reports?

· What are the main differences between the reports?

 N.B the terminology handout Appendix 5 will be useful for reference during this activity

Key Resources

1. Key readings 

Cohen, Manion and Morrison (2004) A Guide to Teaching Practice, ,London:Routlege-Falmer.  Chapter 17

Capel, Leask and Turner (2001) Learning to Teach in the Secondary School. Chapter 6

2. Useful websites  

http://www.qca.org.uk/15.html 

This is the QCA site. It gives details of the national qualifications framework and of types of qualification available.

http://www.qca.org.uk/downloads/ks3_ara_2005.pdf 

This site gives details of Years 7 to 9 Assessment and reporting Arrangements. The full document can be ordered from

QCA Publications, PO Box 29, Norwich NR3 1GN

 (tel: 08700 606015; fax: 08700 606017)

Order ref: QCA/04/1333ISBN: 1 85838 573 3

Selected pages of this downloadable document can be used to illustrate the reporting responsibilities and requiremements (e.g. page 37 outlines arrangements for pupils working below  the level of the tests)

http://www.edexcel.org.uk/qualifications 

This is the Edexcel exam board site. Other exam board sites could also be used to give examples of the kind of information available to teaching staff.

http://www.teachernet.gov.uk/wholeschool/familyandcommunity/workingwithparents/pupilreportsKS3and4/ 

Information on reporting to parents at end of Key Stages 3 and 4: includes teachers’ responsibilities, a summary of key information that must be included in all reports and additional information relevant to each key stage. 

http://www.qca.org.uk/12.html
This links to a useful glossary of assessment terms
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